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Oflice of the Development Commissioner
(Micro, Small & Medium Enterprisesf

Ministry of Micro, Smalt & Medium Enterprises
Admn(P&Tf Division

*****
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3. It is kindly requested to publish this Vacancy circular in oflicial website of
O/o DC(MSME), New Delhi on Ot.O8.2O22 (tr^'

(Bidyapati Patra)
Asstt. Director (Admn)

P}:^:23061472

*t.o irector, SENBI Division;

ID Note No. A-54/ 1212O22-ADMIN(P&T)-DCMSME, dated: 2A.O2.2022

Copy to:-

1. PS to ADC (Admin.);
2. Dy. Director (Admin.);

Subject: - Publication of vacancy circular for hlring of Consultants-reg.

Approval for hiring of 07 nos. consultant have been obtained from the
competent authority.

2. One vacancy circular is prepared and attached with this note.

op^"



No. A-54/ 12 1?O22-AD]!I/.[N(P AND TI-DCMSME
Government of India

Ministry of Micro Small and Medium Enterprises
Office of Development Commissioner (MSME)

Administration Division

Nirman Bhawan, New Delhi
Dated the 28n July'2O22

ULAR

subject: Engagenent ofo2 young professionar, 02 consultant (Gradelf,ol consultant (Grade 2f aad 02 Sr. consultant on contract baiis tr the
O/o DC(MSME), New Delhi - reg.

***
The O/o DC(MSME), New Delhi proposes to engage 02 young professional,
02 consultant (Grade 1), ol consultant (Grade 2) and 02 sr. -consultant 

on
contract basis

VACANCY CIRC

a Youn Professional:

r.\
.+

01 Number of
Professional
engaged on
basis

Young
to be
contract

Two

02. Period of engagement Duration of the contract: Initial Contract for
one year which may be extended on yearly
basis subject to the performance as reviewed

the Com tent Authori
03. Age Limit

recrul
st2 1Sa no ht e Jul ht ev

ear
04. b1eRemuneration P Rs. 60 000 fixed
05. Place of Work MSME), 7th Floor, Nirman Bhawan,o/o DC(

New Delhi.
06. Qualification/

Experience Master Degree in relevant subject or BE/
B.Tech. in CS or IT or MCA from leading
acadenmic Institutions with minimum I yeai
work experience in relevant field.

Desirable:
Experience in
programming,
etc.

software gathering process,
development of applications

Essential:

07 Termination
agreement

of DC (MSME), New Dethi may
the services of Consultant in case

The O/o
terminate

.or 
he/sfa

lacki
h S eh r are on SAt ti C ot ry
she n h no Se and nI te

08. period for The
side

contract can be terminated by either
notice of one month's time.vln\

YearsMaximum of

servrces
1S 1n

Notice
relieving



b Consultant Grade 1 ;

Consultant Grade 2c

.01. Number of Consultant
(Grade l) to be engaged
on contract basis

Two

02. Period of engagement e contract: Initial Contract for
one. year which may be extended on yearly
basis subject to the performanci 

^"

Duration of th

tent Authorireviewed the Com
03. um 45 Years (as on the l st July ofMaxim

the recrui ear
u+. Remuneration Pa able nCo ISO Id tea d RS B0 0 0 RS0 41 05 00
05 Place of Work O/o DC(M

New Delhi.
SME), 7th Floor, Nirman Bhawan,

06. Qualification/
Experience BE/ B-Tech/ME/M-Tech/ MBA(Finance)/

MA(Economics)/ LLBILLM with OS-05
years of working experience of related field

cial
tin fil

aling

ted wlth kno 1e e fo ftidg
on ndrafti e maln

rle cen ln ed w1thexpe ram nepar
re ma1ated tters le tma rte tce

Essential:

Desirable:
a) Acquain

07. Termination
agreement

of The o/o DC(MSM
terminate the service

E), New Delhi may
s of Consultant in case

his ti
ki
SC cerv1 areS on St a facS to ro hery

SI lac n ho1n ne S dan te1n
08. period forNotice

reli sid ti time
The oc ntra t anc be termrna et d the1 rby

e no ce fo no m no th S

01. Number of Consultant
(Grade 2) to be engaged
on contract basis

One

o) Period of engagement
one_ year which may be extended on yearly
basis subject to the performance 

"i

e contract: Initial Contract forDuration of th

etent Authorireviewed b the Com
03. Age Limit 0 Years (as on tJle lst July ofMaximum 5

the recruitin ar
o4 Remuneration Consolidated 000s. I 6545 000 - Rs. 2
05. Place of Work o/o DC(MS

New Delhi.
ME), 7th Floor, Nirman Bhawan,

06. Qualilication/
Experience LLB from a recognized Institute/ University

with at least 8 years of work experience in
relevant field.

Desirable:
Experience in CAT cases and other service
related court cases.

Essential:

Age Limit

tenance,
tary

her
she

Payable



07. Termination
agreement

of DC (MSME), New Delhi may
the services of Consultant in case

The O/o
terminate

tisfacto
lacki

h S eh r eS CCrvl areS on t Sa o hr ery
she S1 n hln no Se and teln

08. period forNotice
relievin ti tim

The oc ntra tc an b rmtee aln ted I eth r
S ed v1n on ce fo m no th S e

d Sr. Consultant:
01. Number

Consultant
engaged on
basis

of Sr.
to be
contract

Two

02. Period of engagement e contract: Initial Contract for
one. year which may be extended on yearly
basis subject to the performanie 

^"

Duration of th

tent Authorireviewed the Com
03. Maximum 62 Years (as on the l"t July of

the recruitin ear
o4 Remuneration Payable

admissible, arrived at by deducting the
basic pension from the pay drawn it the
time of retirement

A fixed monthly

05. Place of Work o/o DC(MS
New Delhi.

ME), 7tl Floor, Nirman Bhawan,

06 Qualification/
Experience Post Graduate in any field with at least 15

years of work experience in Govt. offices not
below the rank of Under Secretary with at
least 6 years of experience in Cadre
Implementation Activities.

erson from UPSC or DopT
Desirable

Retired
07 Termination

agreement
of The Olo DC(MSM

terminate the service
E), New Delhi may
s of Consultant in case

hi sfaS her servlc Se are on t SAti cto hor ery
hS e S ca 1n oh n S dan ttn e

08 period forNotice
relievin ti

eTh nco atr tC eb rmte n teda e therby
ds1 e nVI of o en mon th S m

? Th. engagement of Sr. Consultants/ Consultants Grade 2 /consultants Grade 1/young professionars on cbntract basis will be sub.lectto fulfilment of terms & conditions entailed in the guidelines of HR secLo,of this Ministry.

3' 
.. The selected person shourd be ava able on his mob e/telephone andemail at all times on engagement in the Ministry. He may be required toattend office on Saturday/Sundays and other hotiays, ir r"L.""".yi--- --

4. The O/o DC(MSME), New Delhi reserves the right to accept or reject inpart or in full, all the responses without assigning any reasons whatsoever.
1.,.l.uK\^-

by
one

Age Limit

arnount shall be

Essential:

can
notice



u dl

(Pankaj Kumar Jha)
Dy. Director (Admin.)

TeI. No. - 0ll-23061472
Email id - Estt-hqrs@dcmsme.gov.in

Proforma for sending appllcation for sr. consultants/ consultants Gr.
2/ Consultants Gr. l/Young professlonals:

sl.
No.

Item Details

01 Application for Write whichever is applicable (Sr.
Consultants/ Consultants Grade 2/

Y
o) Name
03 Father's Name
o4 Mother's Name
o5 Date of Birth Su document to be attached
06 Gender

Educational ification Su rtin document to be attached
08 Details of Ex rlence Su rtin document to be attached
09 Su rtin document to be attached
10 Resume

Instructions for sending application on email (Estt-hqr@dcmsme.gov.in):-

a. The above Proforma will be the body of the email.
b. A11 the relevant documents/certificates in support of the details in

proforma may be attached with the email as a single pdf with file name:
'additional documents-candidates name' (single pdf sirould not be more
than 10 Mb in size)

c. The resume should be submitted as pdf with fite narne as 'Resume-
- candidates name'. (file size should not be more than 2 Mb)
d. Last date for submission of application is within one month from

publication of this advertisement.

5' Interested persons who will be in a position to join immediately on
gal.l 1ay submit their particulars only through email on given Email id _

Estt'hqr@dcmsme.gov.in as per the prescribed proforma along with the
relevant documents by 31.08.2022. physical applications wiil not be
entertained.

Consultants Grade 1 Professionals)

Age

Last Pay Drawn


